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Welcome 
 

The information in this prospectus is designed to give you as much information as possible about the 

many activities and opportunities, which take place in our exciting school.  Our aim, quite simply, is to 

do the very best for children and recognise their individuality and uniqueness. Childhood is a very 

special and wonderful time and no-one gets a second chance at it. 

 

At St Chad’s, everyone is listened to and their contributions valued. Our very successful Ofsted 

Inspection (October 2017) and SIAMS Inspections (January 2018), highlighted our school’s many 

strengths and excellent qualities.  Our Ofsted report states that we ‘strive to attain academic 

excellence without losing the positive ethos and strong church values that are evident across the school.’ 

Why not read through the full Ofsted report on www.ofsted.gov.uk? 

 

St Chad’s is part of the Abbey Multi-Academy Trust, we work in a formal partnership with Abbey 

Grange Secondary Academy to ensure that together we make a difference to the students we serve, 

and the wider community. 

 

We have very high expectations for our pupils’ behaviour and this is underpinned by our caring, 

sharing Christian ethos. We always strive to further improve the excellent quality of teaching and 

learning in our school, which is enhanced by modern teaching methods and resources (eg interactive 

whiteboards in all classrooms).   

 

We are very conscious that education is a partnership between home and school. We believe children 

are happiest and learn more effectively when there is a strong partnership between home and school. 

 

St Chad’s provides a safe, happy and high quality learning environment for our children and we are 

confident that you will agree, once you have visited us. Before you make your choice, please come in 

and have a chat with us so we can ensure you recognise that, with your help, your child will become a 

happy, well-educated and cherished member of our school.  You will find further information on our 

school website www.st-chadsprimary.co.uk.  I look forward to meeting you and your family soon. 

 

Ashleigh Dunn  

Headteacher  

http://www.ofsted.gov.uk/


About Our School 
 

OUR VISION 
 

“In the light of God, we care, we share, we laugh, we learn” 

 

Our vision for St Chad’s CE Primary School reflects a passionate commitment to learning and 

recognition of the uniqueness of individual learners. It is driven by our desire to offer the best 

possible education for our pupils in partnership with parents and the local community. We aim to 

engender within the school a caring and sharing ethos where all children and staff feel welcome, 

valued and respected.  We aim to create a stimulating and challenging learning environment where 

excellence is exalted but where it is also safe to fail.   

 

OUR ETHOS  
 

St Chad’s Church of England Primary School serves its community by providing an education of the 

highest quality within the context of Christian beliefs and practice. It encourages an understanding 

of the meaning and significance of faith and promotes Christian values through the experience it 

offers to all its children, whilst also including elements that reflect the backgrounds of all. 

OUR VALUES  
 

Values are fundamental expressions of what we think and believe. As a school we encourage 

children to think about personal and social values, to become aware of, and involved in the life 

and concerns of their community and society, and so develop their capacity to be active and 

effective future citizens.  

 

At St Chad’s CE Primary School we choose to follow our school code of conduct: 

 

¶ Our school is a calm, caring and friendly place where we all work hard together, try our 

best and enjoy learning, in a community where achievements are recognised and 

celebrated. 

 

¶ We are polite, friendly and kind to one another and make everyone feel welcome. 

 

¶ Our school is a happy, healthy and safe place where Christian teaching helps us to value 

and respect ourselves, each other and our school. 

 



OUR AIMS 

The School aims to promote a caring Christian attitude and create a friendly and supportive 

environment in which children can enjoy a complete education. Children are taught and 

encouraged to fulfil all their potential academically and physically and to develop in a positive way 

socially and morally. 

 

The school is an important part of the local community, not only as an educational institution for 

children from the age of 3 to 11 but also as a centre for church and community relationships. We 

have very close links with St Chad’s Parish Church. The school has other relationships with many 

groups in the community including schools, colleges, clubs, and the universities. The strong 

relationship with the church include visits by the clergy and involvement in family services held 

regularly for children, parents, staff and clergy to worship together. Children take part in 

services held at the church to celebrate festivals and feast days. 

 
We aim to develop within pupils: 

¶ positive attitudes towards oneself, such as the development of self-respect, self-confidence, 

self-discipline, independence and acceptance of personal responsibility, particularly in the area 

of safety and health. 

¶ positive attitudes towards society such as awareness and tolerance of others, recognition and 

acceptance of social, civic and global responsibilities. We believe this area is particularly 

important in the context of our multi-cultural and multi-ethnic society. 

¶ positive attitudes towards life such as acceptance of responsibilities for living things, for the 

environment and for natural resources; the development of aesthetic sensitivity to the 

beautiful and the horrific and of social sensibility to the vulnerability of the world and its 

resources as well as to its rich potential for progress; the development of a sense of awe and 

wonder, a capacity for compassion and of an ability to see things from the point of view of 

others. 

We work to ensure that our pupils believe they can succeed and make a difference to the society in 

which they live.  Our ‘Believe’ statement is: 

Be the best you can be 

Even when it’s difficult keep going 

Learn from your mistakes 

I magine the possibilities that lie ahead 

Encourage each other and 

Value those around you 

Effort, enthusiasm and excellence will help you achieve  

I am, I can, I will  

 



THE SCHOOL DAY 

FOR MAIN SCHOOL: 

 

Morning Session begins at 8.55am (pupils enter school from 8:50am) and end at 12 noon. 

 

      

The morning session allows for a 15 minute playtime. 

 

 

Lunchtime is taken between 12:00 and 1:00. 

 

 

The afternoon session allows for a 15 minute playtime for Key Stage 1 pupils.  Afternoon session ends 

at 3:10pm. School gates are open from 3:05pm. 

 

Children are expected to arrive promptly at all times so as to begin work at 9.00am. 

Parents may choose to accompany new starters into school in the very early stages, but independence 

and self-confidence should be encouraged in your child as soon as possible. 

 

Children are admitted to school from 8.50am when staff are available to receive them into the 

classroom. They will enter through the classroom door (Reception & KS1) or the cloakroom (KS2). The 

outer gate is opened from about 8.40am. Children should not arrive before this time as staff are 

preparing for the day and supervision cannot be guaranteed. 

 

Please do not leave your child unsupervised in the playground at any time.  

 

  



Communication with Parents 
 

We communicate with parents and carers in various ways, for example through our monthly 

newsletters, questionnaires and workshops. Parents are regularly invited to worship, and to 

parents’ evenings. Every year parents and others are invited to attend events such as Sports Day 

as well as children’s performances. Staff will always be happy to meet with parents and carers to 

share any concerns. The school’s website has a wealth of information including our newsletters, 

class pages and copies of key policies. 

 

In terms of your child’s progress, as well as inviting you to attend parents’ evenings we will 

update you termly with a progress report about how your child is performing in terms of 

achievement, effort and attendance. We also provide you with a long formal report in July. 

 

We welcome parents and carers into St Chad’s CE Primary School believing we are partners in 

the education of your children. There are many opportunities for parents to become involved in 

the life of the school and to gain a greater understanding of its work. Parents’ support and 

expertise can be used in many ways and is greatly valued. Police checks and DBS checks are 

carried out on all adults working in school including regular volunteers. If you are able to help, 

please talk to your child’s teacher or to a member of staff in the office.  

 

You could also join our Parent Teachers Association if you are able to support with fundraising, 

and other school functions. The PTA exists to support the life and work of the school and is open 

to all members of the school community. The Association provides invaluable support to the 

school through organising many social and fundraising events involving parents and the wider local 

community. Money raised provides extra facilities and equipment for the pupils. The group holds 

regular meetings in school, with dates and details published in the school’s newsletter. The PTA 

identifies long and short-term projects for its fundraising; which enables us to buy ‘special’ 

extras to enhance pupils’ school experience. The PTA needs the support of parents to ensure it is 

able to continue to enrich the lives of children. As a new member of our school community we 

hope you will be able to add your support to the work of the Association.  

  



Governance 
 

WHAT IS A GOVERNING BODY? 

A school's governing body is a corporate body.  This means it has a legal existence separate from 

that of its individual members. 

  

THE ROLE OF A GOVERNING BODY 

The governing body act on behalf of the Academy Trust and the key responsibilities are: 

¶ Ensure the quality of educational provision 

¶ Challenge and monitor the performance of the school 

¶ Manage the Academy Trust's finances and property 

¶ Have input on the appointment of staff 

¶ Exercise reasonable skills and care in carrying out their duties 

¶ Ensure that the Academy Trust complies with charity and company law 

¶ Operate the academy in accordance with the Funding Agreement that has been signed by 

the Secretary of State. 

  

The Department for Education (DFE) sets out information on the role of the governing bodies in 

the Governor's Handbook.  It says: 

 

In all types of schools, governing bodies should have a strong focus on the core strategic 

function: 

¶ Ensuring clarity of vision, ethos and strategic direction. 

¶ Holding the Headteacher to account for the educational performance of the Academy and 

its pupils. 

¶ Overseeing the financial performance of the academy and making sure its money is well 

spent. 

  

In other guidance the DfE explains that the purpose of the governing body is: 

¶ Help the school to set high standards by planning for the school's future and setting 

targets for school improvement. 

¶ Keep the pressure up on school improvement. 

¶ Be a critical friend to the school, offering support and advice. 

¶ Help the school respond to the needs of the parents and the community. 

¶ Make the school accountable to the public for what it does. 

¶ Work with the school on planning, developing policies and keeping the school under review. 

¶ Exercise its responsibilities and powers in partnership with the Headteacher. 

¶ Not intervene in the day-to-day management of the school unless there are weaknesses in 

the school, when it then has a duty to take action. 

  

 



Admissions 
 

ADMISSION ARRANGEMENTS 

Reception 2018  Admissions 

From the 1st November 2017 parents of children born between 1st September 2013 and 31st 

August 2014 are able to apply for their child’s reception place to start school in September 

2018. Parents have until the 15th January 2018 to complete their applications. If your child is 

due to enter reception class in September 2018 you will need to complete a local authority online 

preference form AND the school Supplementary Information Form (SIF). The Supplementary 

Information Form must be returned to school with all sections completed. The deadline for 

preference forms to be completed and SIFs to be returned is the 15th January 2018. The local 

authority will inform you of the school your child has been allocated on offer day which is 

Monday 16th April 2018. 

 

In - Year  Admissions 

You can apply directly to the school at any time for an in-year transfer.  An application form is 

available from the school office or the Local Authority and you will be notified by the school of 

the outcome of the application. 

 
 

APPEALS  
Every effort is made to make a place available for your child in our school. However, schools have a 

limit on the number of children they can take. In the case of St Chad’s CE Primary School this is 30 

in each year group. If the number of children wanting a place is below the set figure, your child will 

be offered a place. There may, however, come a point when there are too many children applying for 

that year group for them all to be given a place. If a place is not available on application you have the 

right to appeal to the schools appeals clerk. Appeals are heard by an independent panel.   If you wish 

to make an appeal contact the school office for the contact information of the appeals clerk. 

 

 

STARTING SCHOOL FOR THE FIRST TIME 
Starting school is a very important time for you, your child and the school. We all need to work 

together to make the transition smooth and rewarding. In the term prior to their entry, pupils are 

invited into school for visits. This will help them become familiar with the surroundings and routines 

of School. During this period, there will be meetings for parents to discuss our partnership with you 

and talk about any concerns you might have. Pupils will be admitted to St Chad’s CE Primary School in 

the September of the academic year in which they are five. 

  



The Early Years’ Curriculum is grounded in active learning. Through practical activities, 

purposeful play and talk, pupils develop an understanding of the world and the basic concepts 

they will need for their later learning. Parents can play a major role in fostering good attitudes 

to learning, developing language skills and promoting good behaviour. Every child deserves the 

best possible start in life and the support that enables them to fulfil their potential. Children 

develop quickly in the early years and a child’s experiences between birth and age five have a 

major impact on their future life chances. A secure, safe and happy childhood is important in its 

own right. Good parenting and high quality early learning together provide the foundation 

children need to make the most of their abilities and talents as they grow up. The Early Years 

Foundation Stage (EYFS) sets the standards that all Early Years’ providers must meet to ensure 

that children learn and develop well and are kept healthy and safe. It promotes teaching and 

learning to ensure children’s ‘school readiness’ and gives children the broad range of knowledge 

and skills that provide the right foundation for good future progress through school and life. At 

St Chad’s CE Primary School we value the potential of home-school links and make every effort 

to involve parents in the learning and development of their child. Prior to your child starting 

school and at the start of each new school year, class teachers run workshops about the 

curriculum and how parents can help their child at home. 

 

 

JOINING THE SCHOOL LATER ON 
Sometimes children join the School later on in their school life. We make every effort to ensure 

they are welcomed, looked after, and monitored so that they quickly make friends and can find 

their way around the School. Teachers give children time to settle in before making an 

assessment of their academic abilities. This assessment, together with records from the 

previous school, will enable your child to have the best start in our School.  Parents and carers 

are asked to contact the School if their child has difficulty settling. 

 

 

TRANSFERRING TO SECONDARY SCHOOL 
At the end of primary school, children transfer to a secondary school. Children from St Chad’s 

CE Primary move on to attend at a variety of local schools.  Year 6 pupils make visits to their new 

high schools during July and this is seen as a very positive process ensuring a smooth transfer. 

  

 



 

The Curriculum 
 

We have designed a curriculum for the children of St Chad’s that will help them develop a love of 

learning and activate their enquiring minds. We fully support the children being involved in the 

design of their learning journey and favour a creative curriculum underpinned with a daily dose of 

basic skills. 

Each half term the curriculum will be delivered through a literature focus, be topic-based or 

through a current topical issue. 

We expect there to be lively and engaging learning experiences for all the children with visitors 

and first hand experiences to help bring the curriculum to life. 

For more information on the curriculum contact your child's class teacher or the Head of School. 

 

We aim to provide: 

 

1) A BROAD CURRICULUM which as a whole and in its parts introduces the child to a wide 

range of areas of experience, knowledge and skills.   

 

2) A BALANCED CURRICULUM where each area of the curriculum is allotted time to make 

its specific contribution.   

 

3) A RELEVANT CURRICULUM where subjects are taught in such a way as to make plain 

their links with the child's own experience. In doing this there is a need for practical 

experience to ensure there are opportunities for applying knowledge and skills.  

 

4) A DIFFERENTIATED CURRICULUM in which what is taught, and how it is taught, is 

matched to the child's abilities and aptitudes.  The aim is to challenge the children at the 

leading edge of their knowledge, understanding and ability.   

 

5) A curriculum which promotes the mental, physical, spiritual, moral and cultural 

development of the child and of society and prepares children for the opportunities, 

responsibilities and experiences of adult life.   

 

In our curriculum aims we hope to help children to:   

 

¶ develop lively, inquiring minds, the ability to question and argue rationally and apply 

themselves to tasks and physical skills. 

¶ acquire understanding, knowledge and skills relevant to adult life and employment in a 

rapidly changing world.   

¶ use their language, mathematics and their knowledge effectively.   

¶ develop personal moral values, respect for religious beliefs and tolerance of other races, 

religions and ways of life.   

¶ understand the world in which they live and the interdependence of individuals, groups and 

nations.   

¶ appreciate human achievements and aspirations.   



 

It is the school's policy to ensure that there is an Equality of Opportunity in access to a quality 

curriculum which the school believes should be delivered to all children irrespective of gender, 

ethnicity, disability, social and economic status or level of attainment.   

 

St Chad’s CE Primary School’s broad and balanced curriculum is designed to stimulate and nurture 

each child’s developmental needs. Whole class, group and individual teaching approaches are used 

to ensure that every child’s potential is fully realized. The school understands that, for a child to 

succeed academically, importance must be placed on their happiness, well-being and security.  

One of our strengths is achieving this aim.  

 

The curriculum is designed to contribute to children developing lifelong learning skills.  It is 

designed to be relevant to our children and take into account different subjects of the National 

Curriculum.  It focuses on developing basic skills in reading, writing, oracy, maths and computing 

as well as knowledge and is organized to ensure children receive a wide range of stimulating 

opportunities for learning during their school life.  

  

A variety of teaching strategies are employed with an emphasis on creativity to motivate pupils 

and encourage a love of learning.  We also price ourselves in providing numerous opportunities for 

children to learn about keeping safe and healthy, by encouraging participation in physical activity 

and learning about making healthy lifestyle choices and staying safe. We recognize the 

importance of pupils taking responsibility for their own learning and have therefore developed an 

‘Empowering Learning’ curriculum detailing the progressive way we will enable pupils to become 

independent learner. 

 

We would wish to stress our view that the whole curriculum goes beyond that which legislation 

requires us to deliver.  We are concerned with the whole of each child's individual development 

and not just that which is formally 'learned'.  At St Chad’s we  believe that the high quality of 

teaching and learning throughout school, together with all the extra opportunities for personal 

challenge and development, help to give our pupils a firm foundation on which to build the rest of 

their lives.  

 

 

  

 



EDUCATIONAL VISITS 
During the time the children are at St. Chad’s Primary, we offer the opportunity for them to go 

on many educational day trips connected with topic work, as well as walks, visits and studies 

within the local area. We believe in first-hand experience and believe that these visits play an 

important role in the children‘s learning.  Our Year 6 pupils have the opportunity to participate in 

a residential at Robinwood Activity Centre where they will be able to take part in a variety of 

outdoor and adventurous activities.  Parents will always be informed of these visits and where 

there is a cost incurred, will be asked to make a contribution. 

 

VISITORS INTO SCHOOL 
Visitors have a valuable role to play and can contribute to many aspects of the life and work of 

the School.  They deliver talks, workshops and full day activities across a wide range of subjects, 

giving pupils access to outside experiences and expertise. Visitors provide a link with the wider 

community – children have the opportunity to work alongside artists, musicians, authors, health 

professions and others. 

 

EXTRA CURRICULAR ACTIVITIES 
As a School we offer pupils opportunities to participate in extra-curricular activities after 

school. At any time a wide range of clubs are on offer – our programmes of clubs and activities 

available are revised termly depending on the time of year and other commitments children may 

have. 

 

OPPORTUNITIES FOR PUPILS TO TAKE ON 

RESPONSIBILITIES 
Volunteering is an activity that everyone can get involved in and benefit from. At St. Chad’s CE 

Primary we promote and encourage pupils’ active citizenship and positive contribution to the 

school and wider community. We offer lots of opportunities for pupils to take on new 

responsibilities and be involved in successfully supporting the life and work of the School. These 

include elected representatives on our School Council, Junior Leadership Team, Peer Mediators, 

lunchtime monitors, worship monitors and Librarians, and within classes children can volunteer to 

take on various responsibilities.  Pupils tell us that they enjoy the opportunity to volunteer to 

help make their school an even better place to be, and rise to the challenge that additional 

responsibility brings. 
 

COLLECTIVE WORSHIP 
All children take part in a daily act of Collective Worship. This is usually as a whole school or Key 

Stage Worship and is led by a member of staff, a visiting member of clergy or sometimes a 

representative of another Christian denomination or a group of pupils. The school makes regular 

visits to St Chad's Church for services. Parents are encouraged to attend these services and our 

Friday act of worship and achievements celebration. 



 

HOMEWORK 
Homework can make an important contribution to a child’s progress at School. As well as 

reinforcing learning in the classroom, homework helps children to develop the skills and attitudes 

they will need for successful independent lifelong learning. Homework is set in-line with the 

School’s policy, with tasks planned to appropriately challenge all pupils. Weekly activities focus on 

English and mathematics to reinforce and consolidate skills taught. Our Homework Policy is 

available on the school website.  

 

OUTDOOR LEARNING 
We are an Eco school and value the benefits of outdoor learning. Children are stimulated by the 

outdoors where they can undertake a range of practical activities to support and enhance 

learning across the curriculum. Our Foundation Stage and Key Stage One pupils benefit from 

extensive outdoor areas to enhance and support their learning and development. Further up the 

school, opportunities are built into the curriculum for children to continue learning beyond the 

classroom including undertaking fieldwork and enquiry based-work in the local area. 

 

THE EARLY YEARS CURRICULUM (EYFS) 
The Early Years Foundation Stage (EYFS) Framework, sets out the standards for development, 

learning and care of children from birth to five. It is important that all children are given the 

opportunity to experience the best possible start to their education. We need to ensure that our 

children enter School having established solid foundations on which they can build. Children will 

start in our Reception Class having had a range of different experiences. Within the Reception 

Year, learning experiences of the highest quality are planned, considering children’s needs and 

achievements and the range of learning experiences that will help them make progress. Well-

planned play is a key way in which children learn with enjoyment and challenge, both within the 

indoor and outdoor learning environments.  

 

The Foundation Stage prepares children for learning in Key Stage 1 and is consistent with the 

National Curriculum. In the Reception Class, the curriculum is planned and resourced to take 

children’s learning forward and to provide opportunities for all children to succeed in an 

atmosphere of care and of feeling valued. The curriculum for the Foundation Stage is designed 

to ignite children’s curiosity and enthusiasm for learning, and to build their capacity to learn, 

form relationships and thrive.  

 

  



The curriculum is planned in seven areas of learning and development; all areas are important and 

inter-connected. There are three prime areas which are:  

 

•  Communication and Language Development involves giving children opportunities to 

experience a rich language environment; to develop their confidence and skills in 

expressing themselves; and to speak and listen in a range of situations.  

 

•  Physical Development involves providing opportunities for young children to be active and 

interactive; and to develop their co-ordination, control, and movement. Children must also 

be helped to understand the importance of physical activity, and to make healthy choices 

in relation to food. 

•  Personal, Social and Emotional Development involves helping children to develop a 

positive sense of themselves, and others; to form positive relationships and develop 

respect for others; to develop social skills and learn how to manage their feelings; to 

understand appropriate behaviour in groups; and to have confidence in their own abilities. 

 

There are four specific areas through which the three prime areas are strengthened and applied. 

These specific areas are: 

 

•  Literacy Development  involves encouraging children to link sounds and letters and to begin 

to read and write. Children must be given access to a wide range of reading materials 

(books, poems, and other written materials) to ignite their interest. 

•  Mathematics  involves providing children with opportunities to develop and improve their 

skills in counting, understanding and using numbers, calculating simple addition and 

subtraction problems; and to describe shapes, spaces, and measures. 

•  Understanding the World  involves guiding children to make sense of their physical world 

and their community through opportunities to explore, observe and find out about people, 

places, technology and the environment. 

•  Expressive Arts and Design  involves enabling children to explore and play with a wide 

range of media and materials, as well as providing opportunities and encouragement for 

sharing their thoughts, ideas and feelings through a variety of activities in art, music, 

movement, dance, role-play, and design and technology. 

 

  



INCLUSION AND EQUALITY 
At St Chad’s CE Primary School we are committed to ensuring equality of education and 

opportunity for all pupils, staff, parents and carers receiving services from the school, 

irrespective of race, gender, disability, faith, or religion or socioeconomic background. We aim to 

develop a culture of inclusion and diversity in which all those connected to the school feel proud 

of their identity and able to participate fully in school life. The school recognises it has to make 

special efforts to ensure that all groups prosper including:  

 

• Boys and girls, men and women  

• All minority ethnic groups including travellers, refugees and asylum seekers  

• Pupils or families with different religions or beliefs  

• Pupils and others with special educational needs  

• Pupils and others with a range of disabilities  

• Children who are looked after and their carer’s.  

The achievement of pupils is monitored by race, gender and disability and we use this data to 

support pupils, raise standards and ensure inclusive teaching. We tackle discrimination by the 

positive promotion of equality, challenging bullying and stereotypes and creating an environment 

which champions respect for all. As a school we believe that diversity is a strength, which should 

be respected and celebrated by all those who learn, teach and visit us. As a school we try to 

ensure that disabled pupils can play as full a part as possible in school life. We implement 

accessibility plans, which are aimed at:  

• Increasing the extent to which disabled pupils can participate in the curriculum.  

• Improving the physical environment of schools to enable disabled pupils to take 

better advantage of education, benefits, facilities and services provided.  

• Improving the availability of accessible information to disabled pupils. 

 

SAFEGUARDING 

St Chad’s CE Primary School recognises that safeguarding encompasses the duties of child 

protection and promoting the rights and welfare of children. As such, it is: 

 

¶ Everyone’s responsibility to safeguard children 

¶ Everyone who comes into contact with children and families has a role to play 

¶ Everyone working with children maintains an attitude of ‘it could happen here’ (Keeping 

Children Safe in Education, September 2016) 

 

and we believe: 

¶ Schools can contribute to the prevention of abuse 

¶ All children have the right to be protected from harm 

¶ Children need support which matches their individual needs, including those who may have 

experienced abuse 

¶ Children need to be safe and feel safe in school. 



Specifically, these responsibilities apply to all staff, governors and volunteers working in the 

school, to contractors, supply staff and visitors during any interactions they may have with 

children.  Staff work hard to maintain an environment where children feel safe and secure. The 

curriculum is designed to ensure opportunities for children to develop the skills they need to 

recognise and stay safe from abuse. Children know that they can approach any of the adults in 

school if they are worried and that they will receive a consistent supportive response. In 

recognising our responsibilities for Safeguarding and Child Protection, as a school we: 

 

• Have clear staff recruitment and selection procedures, ensuring that all staff 

(including volunteers) who have unsupervised access to children, have been 

appropriately checked for their suitability through the DBS procedure. 

• Aim to raise awareness of child protection issues and equip children with the 

skills needed to keep them safe. 

• Develop and implement procedures for identifying and reporting cases, or 

suspected cases of abuse. 

• Support children who have been abused in accordance with his/her Child 

Protection Plan. 

• Establish a safe and nurturing environment free from discrimination or bullying 

where children can learn and develop happily. 

 

If you would like to know more about our policy or procedures for Safeguarding, please speak to 

Mrs Dunn (Head of School), Mrs Ogden (Assistant Head of School) or Mrs Davies (Teaching 

Assistant) who are our designated staff for Child Protection. The Child Protection Policy explains 

how the school works to ensure that children are thriving and safe. We take safeguarding and 

the protection of children very seriously. If we have any concerns about a child’s welfare it is 

the responsibility of one of the staff named above to contact Social Services. If you have any 

concerns about the well-being of a child please inform us in confidence immediately. 

 

BEHAVIOUR 
It is a primary aim of our school that every member of the school community feels valued and 

respected, and that each person is treated fairly and well. We are a caring community, whose 

values are built on mutual trust and respect for all. The school behaviour policy is therefore 

designed to support the way in which all members of the school can live and work together in a 

supportive way. It aims to promote an environment where everyone feels happy, safe and secure. 

All school rules are based upon our vision ‘we care, we share, we laugh, we learn’; however the 

primary aim of the behaviour policy is not a system to enforce rules. It is a means of promoting 

good relationships, so that people can work together with the common purpose of helping 

everyone to learn. The policy supports the school community in aiming to allow everyone to work 

together in an effective and considerate way. The school expects every member of the school 

community to behave in a considerate way towards others.  We treat all children fairly and apply 

this behaviour policy in a consistent way. The behaviour policy aims to help children to grow in a 

safe and secure environment, and to become positive, responsible and increasingly independent 

members of the school community. 



SEND (SPECIAL EDUCATIONAL NEEDS) 
The staff at St Chad’s CE Primary School are committed to the inclusion of all pupils.  We 

therefore: 

 

¶ Provide an environment which enables every pupil to be safe and healthy 

¶ Value every individual and enable them to enjoy their learning, achieve their full potential 

and economic well-being 

¶ Enable every pupil to make a positive contribution to their school and community 

¶ Identify and respond to pupils’ diverse and individual needs 

¶ Identify and overcome potential barriers to learning 

¶ Set suitable learning challenges for every pupil 

 

Where children are identified as needing additional learning or behavioural support, the School 

adheres to the 2104 New SEND Code of Practice. We ensure that each child’s needs are 

individually and appropriately catered for, and that any relevant outside agencies are involved in 

providing guidance and support. Through assessments and/or observations a teacher may feel a 

child needs to be placed on the Special Needs Register. With support from the Special 

Educational Needs (SEND) Co-ordinator, provision is carefully planned. The SEND Co-ordinator 

is responsible for supporting, planning and monitoring interventions. This monitoring is used to 

ensure systems are effective and impact positively on pupil progress. Following discussions with 

parents and carers, pupils may be placed onto the SEN Register at some point in their school 

career. For many, this involves a short burst of targeted intervention which may lead to them 

being removed again, while for others the support process is a longer one. In all cases our aim is 

to provide the very best education for pupils, allowing all children to fully achieve their potential. 

Our policy for Inclusion and Special Educational Needs and Disability can be accessed via the 

school’s website. 

 

  

 

 

 



Nursery 
 

St Chad’s has a 52 place Nursery. 

 

Applications for places in the Nursery will be accepted after the child has reached the age of 2 

years old.   

 

Offers of a Nursery place are usually made in the term prior to the child’s 3rd birthday and 

children will be admitted following their 3rd birthday.  The universal 15 hours of free childcare is 

accessible from the term following the child’s third birthday, however parents can chose to self-

fund a place from the time their child is three until they are eligible to access their free 

childcare. 

 

St Chad’s CE Nursery offers fully flexible provision, where available.  We offer: 

 

¶ 15 hours LA funded places from the term following the child’s third birthday,  

¶ Funded 30 hour places (subject to availability and eligibility) 

¶ The option to purchase additional sessions (where available) 

 

Parents may state a session preference although this cannot be guaranteed. Unless Nursery is 

over-subscribed, children will usually be admitted in strict chronological age order, eldest first.   

 

The Governors reserve the right to diverge from the general policy where children with Special 

Needs or children at risk would benefit from a place, though these factors do not guarantee a 

place. There are no procedures for appeal against the Governors not offering a place.   

 

For more information the Nursery Admissions Policy can be found on the school website. 

 

  

 



Other Information 
UNIFORM 
What a child wears to school reflects his/her learning. It also portrays the school’s ethos and shared 

positive values. We have a smart but simple uniform that we encourage all pupils to wear. This is a 

bottle green sweatshirt or cardigan, a yellow or bottle green polo shirt and grey trousers or skirt. 

School uniform, including sweatshirts, polo shirts, PE kits and a variety of other garments are sold at 

cost and can be purchased from the school office. Book bags and PE bags are also available from the 

office. All items of uniform should be clearly named. Children are asked to wear grey, white or bottle 

green socks and sensible black shoes or plain black trainers. Jewellery, other than watches, is not 

permitted and studs or sleepers only are to be worn in pierced ears. 

 

 

PE KIT 
It is important for pupils to wear correct clothing for physical activities. For PE children require a 

coloured t-shirt (in the colour of their sports team), black shorts and black plimsolls. For games 

activities outside, children need a coloured t-shirt, black shorts or jogging pants and trainers. All 

clothing should be clearly labelled. Jewellery must not be worn for sporting activities and long hair 

should be tied back. 

 

HEALTHY EATING  
We are an accredited National Healthy School and are committed to promoting and monitoring 

healthy food at break and lunch times. Different teaching styles and learning opportunities are 

offered to pupils to develop their awareness and understanding of healthier eating and basic food 

safety practices.  

Children in the Foundation Stage and KS1 are provided with fruit every day as part of the National 

Fruit Scheme. Drinking plenty of water is also important in school. Research shows that our brains 

need water to stay active and alert. All children are encouraged to bring water into school daily, in a 

spill-proof plastic bottle that they can take home at night to rinse and refill.  

 

SCHOOL MEALS  
All pupils in Reception, Year 1 and Year 2 are offered a free school meal. We have an on-site kitchen 

and fresh nutritious meals are prepared on site. Children in KS2 can opt to pay for a school lunch or 

bring a packed lunch. Schools are legally required to provide meals that comply with the School Food 

Standards. These standards are intended to ensure that children get the nutrition they need across 

the whole school day and govern all food and drink on offer within the school. We work with our meals 

provider, Catering Leeds, to cater for any pupils with special dietary needs. Menus are supplied to 

parents and are available in school for children to make their lunch choices. If pupils bring a packed 

lunch we encourage these to be healthy in content and ask parents not to include sweets, chocolate, 

crisps or fizzy drinks. As we have a number of children and staff who suffer from nut allergies, we 

also ask that no products containing nuts are included in lunch boxes. If you think your child is eligible 

for free school meals, please a member of the office staff for a form.  



One significant change in the new School Food Standards is that from January 2015, lower fat milk 

or lactose reduced milk must be available for drinking at least once a day during school hours. Milk 

will be offered free of charge to pupils entitled to free school meals, and to all pupils where it forms 

part of the free school lunch to infants. Our catering staff are very skilled and have been recognised 

through numerous awards for healthy food and hygiene.  

 

ABSENCE  
If your child is unable to attend school for any reason please telephone or e-mail the school office to 

let us know. To encourage high levels of attendance, certificates are awarded to classes who have 

achieved the highest attendance at the end of each week.  

 

PUNCTUALITY  
The school day begins promptly at 8:50am. We ask that children arrive promptly to ensure a positive 

start to their learning. Please ensure your child is not late for school. Children who arrive late are 

asked to report to the school office on arrival. Any late attendance is recorded on the end of year 

school report to parents.  

 

 

HOLIDAYS DURING TERM TIME  
From 1 September 2013 new DfE regulations have come into force regarding leave of absence for 

children from school. The current law does not give any entitlement to parents to take their child on 

holiday during term time. Any application for leave must be in exceptional circumstances and the 

Executive Headteacher or Head of School must be satisfied that the circumstances warrant the 

granting of leave. The School’s Attendance Policy is available to download on our website.  

 



MEDICAL AND OTHER ISSUES  
When children start school parents are asked to complete a form outlining any medical history 

including any allergies suffered, that we should be aware of. It is important that this record including 

contact details is kept up-to-date.  

 

The school has responsibility for the safety and welfare of pupils and regularly reviews arrangements 

to ensure that the medical needs of the pupils are met at school. There may be times when children 

attending school need to take medication. Any such medicines needed by a child during the school day 

should be brought to school in the smallest practicable amount by the parent/carer, not the pupil and 

be delivered personally to the Administrative Officer. These medicines must be in the original 

bottle/ packaging in which prescribed, clearly labelled with the:  

 

• Pupil’s name  

• Contents  

• Dosage  

• Date  

 

Parents will be asked to complete a written request for the school to administer medication. 

Medicines in school are kept in a locked cupboard or in a refrigerator, away from the pupils. A record 

is kept of all medicines administered. Asthma inhalers are prescribed medication and parents are 

asked to complete a Parent Request Form on their child’s entry into school. As children may need 

immediate access to their inhaler they are kept on the child’s person or in a safe and readily 

accessible place in their classroom. Inhalers should be taken to sporting events and used prior to or 

during exercise if an episode of asthma occurs. Parents are encouraged to provide the school with 

full information about their child’s medical needs so that staff can exercise appropriate levels of 

care.  

 

FIRST AID  
Basic first aid is given at school when necessary by qualified First Aiders. If an accident needs 

hospital attention, or we feel that the accident is serious enough we will make every effort to 

contact parents immediately. We ask parents to ensure all contact details are kept up-to-date so 

that we can contact you in an emergency. All injuries are recorded.  

 

SMOKING  
We operate a no-smoking policy - smoking is not permitted anywhere within the School or grounds.  

 

WEBSITE  
We have a comprehensive website that is updated regularly with diary dates, policies and news from 

each class. Log on to www.st-chadsprimary.co.uk and take a look!  

 

 

 



COMPLAINTS  
Any complaints about school matters should first be discussed with class teachers or brought to the 

attention of the Head of School. If the complaint is not resolved, a formal complaint may be made 

firstly to the Executive Headteacher and then to the Governing Body. 

 

CONTACTS 
 

Address:    St Chad’s CE Primary School 

Northolme Avenue 

Leeds 

LS16 5QR 

 

Telephone:    0113 2747110 

 

Website:    www.st-chadsprimary.co.uk  

 

Headteacher :   Mrs Ashleigh Dunn  

 

Executive Headteacher:  Mrs Helen Pratten 

 

Chair of Governors:  Mrs Tessa Mason  

 

Type & Age Range:  Primary School 4 - 11 Years Church of England with Nursery 

 

Number on School Roll:  Full time 210 pupils  

 

School Hours:   Morning 08:50am – 12:00, Afternoon 13:00pm – 15:10pm  

 

 

  

 

http://www.st-chadsprimary.co.uk/


Essential Information 

2017-2018 
STAFFING 

 
Senior Leadership Team  

Executive Headteacher : Mrs Helen Pratten 

Headteacher : Mrs Ashleigh Dunn 

Assistant Head  of School: Mrs Emma Ogden 

Co- ordinator for Standards and Progress in English: Miss Amy Turnbull 

Co- ordinator for Standards and Progress in Mathematics: Mrs Gina Marsland 

Early Years Teachers  

Mrs Kathie McMaster (Nursery) 

Mrs Emma Ogden (Nursery) 

Mrs Paula Michaud (Reception) 

Early Years Support Staff  

Mrs Karen Williment 

Mrs Karen Davies 

KS1 Teachers  

Miss Anna Toner (Y1) 

Mrs Hazel Niemczyk (Mon, Wed-Fri) and 

Mrs Bronwen Kitson (Tuesday) (Y2) 

KS1 Support Staff  

Mrs Ann Rosie 

Mrs Anne Futers (HLTA) 

Miss Hephzibah Leafe  

Mrs Dawn Gray 

KS2 Teachers  

Miss Amy Turnbull (Y3) 

Mr Michael Pratten (Y4) 

Mr Neil McCluskey (Y5) 

Mrs Gina Marsland (Y6) 

KS2 Support Staff  

Mrs Dawn Gray 

Mrs Kiran Maan 

Mrs Jo Walsh 

Mrs Jan Leaf 

Mrs Jane London 

PPA & Intervention Teacher s 

Ms Bev King 

Mrs Emma Ogden 

HLTAs  

Mrs Anne Futers 

Office Staff  

Mrs Katy Dixon (Senior Administrator) 

Mrs Gillian Hamer 

Site Staff  

Mr Steven Swales (Superintendent) 

Mrs Carol Corrick (Facilities Manager) 

Lunchtime Supervisors  

Mrs Kiran Maan 

Mrs Daljit Kaylan 

Mrs Georgina Flynn 

Mrs Susan Inwood 

Mrs Karen Williment (Nursery) 

Cleaning Team 

Mrs Clare Anderson 

Mrs Elizabeth Simpson 

 

Out of Hours Club  

Mr Alex Passmore (Manager) 

Miss Hephzibah Leafe 

Mrs Daljit Kalyan 

 



 

TERM DATES

 
TRAINING DAYS 

 

¶ Monday 4th September 2017 

¶ Monday 13th November 2017 

¶ Tuesday 14th November 2017 

¶ Friday 9th February 2018 

¶ Monday 4th June 2018 

 
 

 

 


